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Automated Lost Process

Overdue Assumed 
Lost Lost
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Assumed Lost Report
(LOST-ASSUM)
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Lost Report 
(LOST)
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Manual Lost Process 
(LOST-CLAIM)
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Claims Returned Items
(CLAIM-RET) *Optional
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Missing Items 
(MISSING)
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Lost Paid Items
(LOST-PAID)

8

8



4/28/2026

Repair, Replace, and Cataloging Items
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Monthly Reports
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New Process Starting May 2026
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