
Continuing Education and 
Certification Program Overview
December 2022



Agenda

• Learn about the MSL 
Continuing Education and 
Certification Program

• Learn how to access the 
program in ASPeN

• Answer questions



But first . . . a question for you!
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A Short History of the 
MSL CE Program



Continuing Education and Certification Timeline
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Program Initiated

1990

Program Maintained
Directors Required to Certify

1997

Updates
• Renamed
• Program Requirement Update

2009

You Are Here!

2022

Certification Requirement 
Changes Proposed to MSL 
Commission

2023

Changes Implemented July 
2024

2024



Certification 
Requirements



Continuing Education Categories

Library 
Administration

Library Services 
to the Public

Collection 
Management 
and Technical 

Services
Technology
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Library Staff 
Track

60 CE credits earned in a 4-year period 

• Minimum of 10 credits in each CE category

• Library Administration

• Library Services to the Public

• Collection Management and Technical 

Services

• Technology

• Balance of credits are electives
Your supervisor must verify credits to complete 
certification



Library 
Administration 

Track

60 CE credits earned in a 4-year period 
• Minimum of 20 credits in the Library 

Administration CE category

• Minimum of 10 credits each in Library Services 
to the Public, Collection Management and 
Technical Services, and Technology

• Balance of credits are electives

Your supervisor must verify credits to complete 
certification

Required for directors, voluntary for library staff



ASPeN



It’s all in ASPeN!
• Update Your Profile
• Find CE Events
• Claim Your Credits
• Get Certified!



CE 
Control 
Panel
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ASPeN 
Help



Updates and Questions



CE Program Update Timeline
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May 2022

Present Plan to NAC

June 2022

Present Plan to MSL 
Commission

July – August 
2022

Call for Task Force 
Participants

Start Outreach and 
Information Sharing

September -
November 2022

Task Force Meetings
Feedback survey

December 2022 –
March  2023

Complete draft CE Program 
Recommendations

April 2023

NAC Reviews draft 
recommendations

June 2023

MSL Commission Adopts 
recommendations

August 2023

New CE Manual published



Proposed Changes
Current Staff Track
• 60 continuing education credits earned in a 4-
year period
‒ Library Administration Category

• 10 credits

‒ Library Services to the Public
• 10 credits

‒ Collection Management and Technical Services
• 10 credits

‒ Technology
• 10 credits

‒ Electives
• 20 credits in any category

Proposed Staff Track
• 60 continuing education credits earned in a 4-
year period
‒ Library Administration Category

• 5 credits

‒ Library Services to the Public
• 5 credits

‒ Collection Management and Technical Services
• 5 credits

‒ Technology
• 5 credits

‒ Electives
• 40 credits in any category
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Information and News Sources

• MSL Website
• Newsletters
• MSL Help Desk
• WIRED List Serv
• ASPeN Events Calendar
• MSL YouTube Channel
• Email/call any MSL staff 

member

https://msl.mt.gov/
https://msl.mt.gov/about/news
https://desk.zoho.com/portal/montanastatelibrary/en/home
https://mtlib.org/Wired-MT
https://directory.mt.gov/govt/state-dir/agency/library


Colet Bartow
Continuing Education Coordinator
Colet.Bartow@mt.gov
406-444-3365

mailto:Colet.Bartow@mt.gov
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